


IIpunoxenne Ne 1 k IIpukasy

«O06 yrBepxxnennu [lopsinka 00
HCIIOJIb30BAHUH MTPOCTOM 3JIEKTPOHHON
MOJTIHCH JUJIsI BHYTPEHHETO 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa B

OI'BOY BO HanbaeBoctounbii 'AY»
ot 01.09.2023 Ne 264-0

[Topsimok 00 UCHOAB30BAHUM MPOCTOM SEKTPOHHOM MOAMKUCH U1 BHYTPEHHETO
AIEKTPOHHOTrO JoKymMeHToo0opoTa B ®I'BOY BO [lansHeBocTOUHBIN [AY

1.00mume monoKeHus

1.1. Hacrosimiee Ilopsimok 00 HKCMOMB30BAHMM MPOCTOM 3IEKTPOHHOM
noanucd B MHpoOpManMoHHO#W cucreme (manee - HC) OI'BOY BO
HaneHeBocTounbl 'AY (nanee - [1opsaok) sBisieTcs JTOKAIBHBIM HOPMATHUBHBIM
akrom ®I'BOY BO JlaneueBocTounblii ['AY (nanee - Opranuzanus) v ONpeacsseT
NOPSAJOK U yCIOBHS PabOTH COTPYAHUKOB C 3JIEKTPOHHBIMH TOKyMeHTaMu B UIC,
HEMOCPEACTBEHHO CBA3AHHBIMU C UX TPYAOBOM NEATEIBHOCTBIO, C MPUMEHEHUEM
MPOCTOH ANIEKTPOHHOM moanucu (aanee - [1011).

1.2, VYyacTHMKaMHM 3JIEKTPOHHOTO B3aMMOACHCTBUS HA  YCJIOBMSX,
ONPEACNECHHBIX HAcTOAWMM [lopsanok, SABISAKOTCA COTPYAHMKM OpraHu3aunuu,
NoANMUCaBIIMEe YBeAoMJicHHe 00 o3HakomiieHun ¢ [lopsakom. OOpazen
YBenomnenuss npuBeneH B lIpwioxenun Ne 2k  Hacrtoswmemy llopsaky.
[Tonmucanue  coTpyaHukoM — OpraHuszauMd  YBEAOMIICHHS  PABHO3HAYHO
NPUCOEAMHECHUIO K COMIAIICHUIO 00 ydYacTUM BO BHYTPEHHEM 3JIEKTPOHHOM
JOKYMEHTO000poTE ¢ ucnosib3oBanueM 1011 Ha ycnoBusax Hacrosmero [lopsaka
B COOTBEeTCTBMM cO0 cT. 428 I'paxnmanckoro koaekca P® ("Jlorosop
NPUCOEAUHEHUS").

1.3. Peammzaumst ONPEANECNEHHBIX HACTOAMMM [IOpSaKOM  YCITOBHIA
OPUMEHEHUS TMPOCTOM  AIEKTPOHHOM TMOAMMCH OOECHEYMBACT MPUIAHHE
FOPUAMYECKON CUIIBI BHYTPEHHUM JIEKTPOHHBIM AOKYMeHTaM Opranuszanuu B UC,
TPeOYIOIMM JIMYHON MOANMKUCH COTPYIHUKA, U OMEPALMSIM C HUMH.

1.4. Hamnume 1211 oOecneunBaeT BHYyTPEHHUM JIEKTPOHHBIM TOKYMEHTAM
B UC:

- IOJUTMHHOCTD - TOATBEPXKACHUE aBTOPCTBA JOKYMEHTA,

- LEJOCTHOCTD - IOKYMEHT HE MOKET ObITh H3MEHEH MOCIIE MOAMMUCAHUS,

- HE OTPHIIAHHE ABTOPCTBA (HEOTPEKACMOCTh) - ABTOP HE MOXKET OTKA3aThCsl OT
CBOEH MOMIHCH.

1.5. JInga moanmucaHus SIEKTPOHHBIX JNOKyMeHTOB B MC wucnonb3yercs
POCTasi JIEKTPOHHAS MOANKUCH - MHPOPMALMs B 3JIEKTPOHHOU QopMme, KOTOpas
NPUCOEAMHEHA K IPYyroi MHPOpManuu B 3JIEKTPOHHON (opMme (MTOAMUCHIBAEMON
uH(pOpMaLK, JOKYMEHTY B 3JIEKTPOHHOM BHJIE) WJIA MHBIM 00pa30M CBS3aHHAS C






none3oBarenss UC 0 JOKyMEHTE, MOATBEPKACHUE MOTYUYEHUS, O3HAKOMJICHHE,
CO3/IaHME KOTIMKM Ha OYMaKHOM HOCHTEJIE, OTKIIOHEHUE, Y AATICHUE.
3. ObecrieueHne PUITIECCKON CHUITBI BHYTPEHHUX JICKTPOHHBIX
JOKYMEHTOB

3.1. JKuznennpiii umkn Jlokymenra B MC BKIIOUaeT: CO3MaHUE U MPOYME
JEUCTBHS MO €ro 00padoTKe, OTpaKEHWE B yueTe, a Takke xpanenue B UC. MC
o0OecrieynBacT pErMCTpaluio  ACUCTBUI  mosib3oBarened ¢ J[OKyMeHTOM
(JIOTUPOBAHKE) B TCUEHUE )KU3HEHHOTO 1IUKJIA.

3.2. Bcee Bmamenpupl [IDI1 npu3HaroT paBHO3HAYHOCTH cBoei [IOI1
COOCTBEHHOPYYHOM MOANKCH HA OyMa>KHOM HOCHUTEIIE.

3.3. Cozpanue 11911 B UC MHULIMUPYETCA COOTBETCTBYIOLIUM JEHCTBHEM
Braaenbua [I3I1, T.e. HE BBINOMHSAETCS ABTOMATHMYECKH WM HE3AMETHO IS
BJIQJICTIBLIA.

3.4. llomnomoumss Bnaaensua [IOIL,  moamucaBmero  JIOKyMEHT,
NOJATBEPKIAOTCA B MOMEHT noanucanust JJokymenra B UC aBromMaTryecku no
MOJIOKUTENIBHOMY PE3YJIBTATy CIEAYOUINX MPOBEPOK:

- COOTBETCTBYIOLIMHA KIIFOU SJIEKTPOHHON MOAMKMCHA BKIIFOUYEH B PEECTP
BBITAHHBIX KJIFOYEHN QJIEKTPOHHOM MOIIHCH,

- COOTBETCTBYIOLIMIA KITFOY 3JIEKTPOHHOH MOJMUCH OTCYTCTBYET B PEECTPE
OTO3BAHHBIX KIIFOYEH DJIEKTPOHHON ITOIIUCH.

3.5. Bpems (QopMupoBaHHsS DIEKTPOHHOM TOANMCH  (PUKCHpYETCs
cpeacreamu MIC no rpuaBruckomy Bpemenn (UTCHO0).

3.6. BHyTpEeHHHUE SNEKTPOHHBIE JOKYMEHTBI, IEPEUUCIICHHbIE B [lepeune,
npusBeaeHHOM B [Ipunosxkennn Ne 1 k Hacroswmemy [lopsanky, noanucannsie 1911,
npu3HatoTcs B OpraHu3alny paBHBIMH IO FOPUANYECKON CHJIE JOKYMEHTaM Ha
OyMa>KHBIX HOCUTEIISIX, 3aBEPEHHBIM COOCTBEHHOPYYHOH MOANUCHIO.

3.7. Ilonme3oBarenu UC npusHaroT, 4to BU3yanu3aums wramna [10I1 npu
nemoHcTpaumn Jlokymenta B uatepdeiice UC, BeimonneHnas cpeacramu UC,
SBJIIETCS HEOCIIOPHMBIM MOATBEPKACHUEM (PakTa NOANMCAHUS JOKYMEHTA
COOTBETCTBYIOIIMM BraaebleM [1311 (MOATMHHOCTD U HEOTPEKAEMOCTB ).

3.8. Xpanenue J[OKyMEHTOB OCYLIECTBIISICTCS MYTEM 3allMCH CBEACHUH O
JIOKyMEHTaxX B apXuB JICKTPOHHBIX TOKYMEHTOB, KOTOPBIH siBsieTcs yacThio UC.

3.9. Opranuzanusi 00€CIEUMBACT TEXHUYECKAMU M OPraHU3ALMOHHBIMA
MEpPaMH 3allUTy OT HECAHKIMOHUPOBAHHOIO JOCTYNAa W MPEAHAMEPEHHOTO
YHUYTOKECHUS U/ WM HCKKEHUS CBEACHMIA 0 JIOKYMEHTaX B apXHUBE SIICKTPOHHBIX
nokymenToB MC, a Taxke rapaHTHpyeT MOATBEPXKACHUE aBTOPCTBA JOKYMEHTA,
noanucanHoro [12I1 aBropa, B TOM 4uciie MyTEM YTBEPKACHHS MOMMEHHOIO
OTPAHUYEHHOI0 CIUCKA JIML, WMEKIMX PaCIIAPEHHBIE (AIMUHUCTPATUBHBIC)
paBa JI0CTyNa K apxXuBY MIEKTPOHHBIX TOKyMeHTOB WUC.

3.10. JokymeHntol xpaHstcs B UC B Tom (opmare, B KOTOPOM OHH ObUIA
co3aanbl. Cpok xpaHeHust JIOKYMEHTOB M CBEJIEHUH 0 JIOKyMEHTaX HE MOXKET ObITh
MEHee 3 (Tpex) JIET W ONpEHEIsieTCss B COOTBETCTBUUA C JIOKAJIbHBIMH
HOPMATHUBHBIMU aKkTaMy OpraHu3anny WK €€ CTPYKTYPHBIX MOAPA3ACTICHUA.



3.11. Komust 3JEKTPOHHOTO OKYMEHTA MOXKET OBITh HM3rOTOBIICHA
(pacricuaTtana) Ha OymaxkHoM Hocutene cpeacteamu HMC  u  3aBepeHa
CcOOCTBEHHOPYUHOH moAanuchio Biaaensia [13I1 nubo wneHamMu KOMHCCHM,
BKJIFOUAKOLIE B ce0fd Kak MHHMMYM pykoBoauTenss OpraHusalmd H JIULO,
UMEIOIIEE PACIIMPEHHbIE (aJAMUHUACTPATUBHBIE) TpaBa JAOCTYNA K APXHBY
ANEKTPOHHBIX TOKYMEHTOB MC. Konus 3eKTpOHHOr0o JOKYMEHTA Ha OYMasKHOM
HOCHTEJIE JIOJDKHA COAEpKaTh Bu3yalm3aumio wmramna (mramnos) [10I1,
MOATBEPKAAIONILY 0, uTO opuruHan Jfokymenra noanucan [ID3I1. AyTeHTHYHOCTH
AJNIEKTPOHHOTO TOKYMEHTA M €r0 KOMUKM Ha OyMa>KHOM HOCHUTENE 00ECIEYMBAETCS
cpeacrBamu MC.

4. TlpaBa, OO0S3aHHOCTHM W OTBETCTBEHHOCTh BJIAJENBLA 3JICKTPOHHOU
NOJMUCH

4.1. Bnapenen 11211 umeet npago:

- oOpawmarbcss Kk OTBETCTBEHHOMY 3a TEXHHYECKYH mnoaaepxkky WC ams
AHHYJIMpOBaHWsT  (OT3bIBA), MPUOCTAHOBKK  (BO3OOHOBJICHMS)  JCUCTBUS
NPUHAICKALIETO MY KITF0YA AIEKTPOHHON MOAIUCH;

- B Cly4ac HEOOXOAMMOCTH 3aMEHBI, BOCCTAHOBJICHWS KIIFOYA 3JIEKTPOHHOM
noanucu o0paruTbCss K OTBETCTBEHHOMY 3a TeXHWUYECKYHO mogaepxkky HUC c
COOTBETCTBYIOLIEH NPOCHOOH M MOJYYUTh HOBBIH KITFOU 3JIEKTPOHHOM MONKCH,

- oOpamarkCs K pyKoBoAcTBY OpraHu3aiuu AJis pa30opa KOHQIMKTHBIX CUTYyalui
(criopoB), Bo3HMKaromux npu npumenennu 1311 B UC.

4.2. Bnanenen [1311 o6s3aH:

- BecT 00pabOTKy BHYTPEHHHUX 3JIEKTPOHHBIX JOKYMEHTOB B UC B cOOTBETCTBUU
CO CBOMMM JIOJDKHOCTHBIMH OOSI3aHHOCTSIMU,

- OPUHUMATL  BCE BO3MOKHBIE ~ MEPBl Uil  MOPEIOTBPALICHHS
HECAHKIIMOHUPOBAHHOTO UCMOIB30BAHMS CBOETO KIIFOUA SJIEKTPOHHOMN MOMUCH,

- HH MPU KaKUX YCIIOBUSX HE MEPENABATH KITFOU HJICKTPOHHON MOAMUCH APYTUM
JULAM;

- MMPYU KOMIOPOMETALMHA CBOETO KITFOYA HJIEKTPOHHON MOANUCH HE3aMEIIUTENBHO
oOparutbess K OTBETCTBEHHOMY 3a TEXHWYECKYO mnomuepxkky HWC ans
NPUOCTAHOBKM JICHCTBUSI TPHHAICIKAIIECTO EMY KJTF0YA JJIEKTPOHHON MOIUCH.

4.3. Bnapenen IIOIl Hecer NUYHYKO OTBETCTBEHHOCTH 34 COXPAHHOCTH
CBOETO KJIFOYA 3JIEKTPOHHOM MOANKCH M €r0 3aUTY OT HECAHKIMOHUPOBAHHOTO
UCIOJIb30BAHUS.

5. Texnonorus npumenenus cpeacts [10I1 8 UC

5.1. Jlma npumenenuss [IOI1 B HMC Baagenbiy [13I1 HeoOxomumo
aBropu3oBarecsi B MUC ¢ MCmonb30BaHWEM MyOIMYHONH M KOH(HMACHUMATBHON
yacreid kimroda [IOI1 (umst monb3oBarenss w nmaponsb). [lognucanue JlokymeHTa
BBITIOJTHAETCS MyTeM HaxkaTusl Ha KHOMKY "[loanucare” B uHTepderice MC.

52. Hndopmaumss 000 BCEX BBIJAHHBIX MOJB30BATENI0  KIKOYAX
ANIEKTPOHHOM MOAMUCH, 1ATaX NOMYUYEHUS U TPEKPALICHUS UX ACHCTBHS (M3BATHSA)
xpanurcs B UC mOCTOSIHHO.

5.3. Ilpm mnpekpaumieHMH y COTpyAHMKAa OpraHusanuu JOJKHOCTHBIX
00s3aHHOCTEH MO 00pabOTKE BHYTPEHHUX JJEKTPOHHBIX JOKYMEHTOB C



ucnosibzoBanueM 11911 unm npu yBOJIBHEHUM COTPYAHHUKA €0 KJIKOY BHOCHUTCS B
PEECTP OTO3BAHHBIX KJIKOUCH JJIEKTPOHHON moanmucu OTBETCTBEHHBIM 32
TexHUYeCKYy 10 nmoaaepkky MC. C MOMEHTa BHECEHHS KITFOUA B PEECTP OTO3BAHHBIX
KIIFOYE BJIEKTPOHHOW MOAIKMCH BCe MOCIHEnyromume JJ0OKyMeHThI, TOANUCAHHbIE
atoit [1311, He cunTaroTCs NOANMMCAHHBIMUA HAAJIEXKAITUM 00pa3oM, T.€. MOJITUCHIO,
PABHO3HAYHONW COOCTBEHHOPYYHOIA.
6. 3aKITOUNTENBHBIE TTOJIOKEHUS

6.1. Hactosiiumii [TopsaoK BCTYMAET B CHITY C JaThl YTBEPXKACHUS.

6.2. Tekct Ilopsanka pasmemaercs B MC. Cnoco0 pocryna Kk akTyaabHOU
Bepcuu Llopsiika ONMUCHIBAETCS B MONB30BATENBCKON JoKyMeHTauu Kk UC.

6.3. Texkct Ilopsaka xpanurca y ['naBHeiid Oyxrantep Skymenko H.C. u
MPEAOCTABIIAETCA COTPYAHMKAaM OpraHu3anuu 1o 3amnpocy.

6.4. lTokymenTsl, co3nannbie B UC u nognucannsie [1D11 B COOTBETCTBUM €
HACTOSIMM  [IOpSIIKOM, TNPU3HAKOTCA HOPUAMYECKM 3HAYUMBIMM €  JATHI
yTBepKaeHud [lopsaka.



[Tpunosxenue Ne 1

K [opsiaky 00 ucnosib30BaHUM MPOCTOM
AJIEKTPOHHOW MOAMUCH JJIsl BHYTPEHHETO
AJIEKTPOHHOIO TOKYMEHTOOOOpOTA

B ®I'BOY BO JlaneHeBoCcTOUHBIN [TAY

[TEPEUEHb JOKYMEHTOB

Y4acCTHUKH BHYTPEHHETO 3JIEKTPOHHOTO A0KyMeHToo0opoTa B DI'BOY BO
JanbHEBOCTOUHBINA ['AY MCIIONB3YIOT MPOCTYIO 3JIEKTPOHHYIO MOIIUCH MTPH
00paboOTKE CIACAYIOMIMX AICKTPOHHBIX TOKYMEHTOB:

* ABAHCOBBINA OTYET,

* PACXOIHBIN KaCCOBBIN OpIEP,

* MTHBEHTAPU3aLlMOHHAS ONMCHh TOBAPHO-MATEPHAIBHBIX [IEHHOCTEN,

* HAaKJIaHAs HA BHYTPEHHEE NMEPEMEILIEHINE TOBAPHO-MATEPHAIIBHBIX IIEHHOCTEM,

* MHBIC JOKYMCHTBI.



IIpunoxenune Ne 2

K ITopsinky 00 ucronb30BaHUH MPOCTOMN
3JIEKTPOHHOM MOAINUCH JIl BHYTPEHHETO
3JIEKTPOHHOT'O JOKYMEHTO0O0pOTa

B ®I'BOY BO JlanbueBocTtounbiii [AY

YBEJOMJIEHHE

>

(®UO. coTpyannka, IMCHYEMOTO B JanbHeimeM "PaboTHuK")
HACTOSILIMM MOATBEPKAALD, YTO O3HAKOMMIICA(Ach) U cornaceH(Ha) ¢ [lopsakom

00 HCMNONB30BAHUM MPOCTOM BJIEKTPOHHOW TNOANUCH Uil BHYTPEHHETO
ANEKTPOHHOTO JokymeHTooOopoTa B ®I'BOY BO JlanbHeBocTtounblii ['AY, a
UMEHHO: Pa0OTHHMK MpU3HAET PAaBHO3HAYHOCTH CBOCH MPOCTOM 3IEKTPOHHOM
noanucu (panee [1311) coOCTBEHHOPYUHOM MOANMHCH HA OYMaKHOM HOCHTENE U
3aBJISIET O MPUCOCOUHEHWHM K COIMVIAICHHIO OO0 YYacTHM BO BHYTPEHHEM
3JIEKTPOHHOM JOKYMEHTO000pOTE ¢ ucnosb3dopanueM 1011 Ha ycnosusix [lopsiaka
00 HCMOJNB30BAHUM MPOCTOM BJIEKTPOHHOHW MOANWCH IS  BHYTPEHHETO
AIEKTPOHHOTO JoKkymMeHToo0opota B ®I'BOY BO JlanmbHeBocTouHbI ['AY B
COOTBETCTBMM cO cT. 428 I'paxmanckoro kogaekca P ("loroeop
npucoeaunenud”) ¢ 01.10.2023.

« » I.
(maTa mogmucaHus) (moamuce) (pacmugpoBka noANICH)




